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Wisconsin Dept. of Revenue’s
Real Estate Transfer Web Page
http.//www.dor.state.wi.us/ust/retn.html

Recommend making a “Favorite” / “Book marking” this page)

3aarch Revanue:

isconsin Site Map
| Go Department of Revenue Contact Us Home
il - L] = Government = Pract
es = Employment - En Espafiol - FAQs - Forms nks = Hewsroom = Public: ns = Reports = Training

Real Estate Transfer

section 77.2201) of the Wisconsin Statutes provides that . submission of a completed real estate transter return and collection by the

egister of the fee shall be prereguisites to acceptance of the conveyance for recording.” &1l information on the transfer return is useful to the
acal assessor, other municipal and county officials and staff of the Department of Revenue who have a statutory responsibility in the
wiministration of Wisconsin tax laws

=RETR
State-Wide Rollout
Completed Apnl 3, 2006

Zlectronic Real Estate Transfer Return {eRETR) Workshops

Filers
Use eRETR to start a new return ... =2,
Or VI eW / ed |t saved f||e > « Usze sRETR (electronic Real Estate Transter Return) Begin a new return or restore a = Toobtain the paper Form PE-S00 either:
saved file. = call (B03) 266-1961
= RETR Instructions =  make arequest online
= Wiewy filed eRETR (need Receipt Mo, Value & Mame) = contact a Reqister of Deeds Office
= File amended PE-500x for sRETR correction ar refund of recorded documents | Instructions = Instructions (PE-500a) for the paper Real Estate Transfer Return (06/05)
= File amended PE-500x for Return correction or refund of recorded documents | Instruction
uovermment
Online: Paper:
«  SRETR Government Officials web site - to view or process «RETR = Form P-520 -- Treasurer's Transmittal (11004 | Eil-lno Form
« Ireasurer's Transmittal Spreadsheet (Form P-5200 (Excel format) = PavbyEFT
« PaybyEFT = [Eegister for EFT payment method
« Eegister for EFT payment method = Criteria for & Completed Real Estate Transfer Return
« ¢RETR Register of Deeds Criteria for & completed sRETR Receipt
» WAME Ovel Access Management System ) information | Sign-up
Resources
Instructi “How to for Filers” — - . .
ns ruC IOnS On OW O Or I ers _’ = eRETR Traininc/Hel -- How to for Filers and Gowernmental Officials = Chapter 77, Real Estate Transfer Statutes
w»  Directly send and receive RETR data via sRETR Welk Services w  Tax 15, Wis. Adm. Code: The Transfer Fee Administrative Tax Code
« eRETR Project = County Register of Deed's addresses, telephone numbers and other information
»  Mewsletters = Departmert of Commerce Rental Weatherization Program
=« Summary of County Real Estate Transfer Returns Collections: 2005 | 2004 | 2003 | 2002 | = Departmert of Matural Resources Forest Crop Law (FCL) and Managed Forest Law (MF

2001 | 2000

Due to changes inthe free Adobe Reader, vou may need to upgrade to the current version offered to accurately view/print documents. Heed Help?
FOR MORE INFORMATION PLEASE CONTACT:

WSCTOMSIM DEP ARTMENT OF REWERUE
Bureau of Property Tax
Equalization Section
4/25/06 P.O. Box 8971 MS 6-97
Madison, v 53708-8971
Phone: (508) 266-2149
Fax: (B08) 264-6837
E-tdail Additionsl Guestions


http://www.dor.state.wi.us/ust/retn.html

eRETR Welcome Page

Electronic Real Estate Transfer Return Department of Revem

Remaining time: |29123

To submit a real estate transfer return, press the "START" button, found below, and complete the
information on the pages that follow, When you're finished, press the "Submit" button and print your
receipt.

First time users should read the System Overview found here,

To use eRETR you must have a printer, {The puwt®r is used to print the RETR receipt you receive after pressing "Submit".)

To begin: Start Filing —

ources of Information
Instructions for all the "buttons” and

procedures of the system o System Cuerview provides overview information about electronically submitting Real Estate Transfer Returns. First time users should rea

the System Overview,

Detailed eRETR Instructions. ———————p ¢ Field-level Help provides detailed instructions about answering the questions on the electronic real estate transfer retum,
+ Real Estate Transfer provides further assistance and contact information,

Link back to Transfer web page
New Features as of April 3, 2006

« "File/FILE" button renatmed to "Submit/SUBMIT",
+ "Compute/Edit" button renamed to "Update"

System Maintenance
The system maintenance window is daily between 5 - 7:30 am, Outages and difficulties may be experienced during this time frame. If you
experience problems using eRETR, please verify that use is outside of the hours of & - 7:30 am befaore reporting problems,
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eRETR Selection Page

Department of Revenu

Restore Saved Information: Remaring time: [2322
To complete or correct a saved file: e ‘ R oetore Saved ormafion
See savefile and restorefile at eRETR

Training/Help
http://www.dor.state.wi.us/eretr/training/index.html

Electronic Real Estate Transfer Return

eRETR - Caunty

In what county is the property located?

Frevious | Mext
For a “new” return: Select county ein
where property is located and
click “Next” Wisconsin (
4

4/25/06



eRETR 15t Page after “Next” button

All the navigation "buttons” are the
same on top and bottom of each

Preyiaus ||

v

section

The asterisks in each section
indicates that that section has not
been “visited” or there is an error. Go
to that section and click on the stop
sign for help.

The “Submit” button is red until /
eRETR is fully completed then it
becomes green allowing the data to
be submitted.

Click on the Light Bulbs
for instructions for that
line.

When a stop sign
appears, click on it for
help in solving the error

4/25/06

Add granty

Delete gra

G

Updatel Aded Form | Quit| - Delete Farm | Submitl Savel

*Grantees

“Parcels

*Legal description
*Physical description

eRETR - Grantors

*Transter
*Financing
“Weatherization
*Fee computation
*Anentand preparer
* Surmirmary Grantar type
| ncviclual 7
Explain if Other is selected
Individual
information
Last name First name
Social secunty number @
bontine (where grantor can be reached in the future)
address

Street nurmber

Street name or P.O. Box

Wi
init



By pressing the “Add”
button, a new input is
inserted below the existing
one. All fields must be
completed for each. If too
many inputs were added,
use the “Delete” button for
that entry. CAUTION: if on
a valid entry and delete is
clicked, that entry will be
deleted and not the extra
one.

4/25/06

Add/Delete

These sections require all Grantors, Grantees and Parcels that are on the document
being recorded be listed on the return. This is required and the Register of Deeds will
reject any Receipt that does not list all of them.

Presious | Granto

Update || AddFerm | [ouit|  DeleteFor | PEUEHT Save |

Add grantar |

Delete grantar |

aRETF - Grantors

Grantor

Grantor
type
Grantor type
| Lirmnited Liability Company |
Presdous ||Granteeg LI Next | Update I Al Form | CJuitl Delete Form I SUBMIT I Save I
eRETR - Grantees
\ Add grantee I
Delete grantee I G rantee
Grantee
type
Grantee type
IIndi\nduaI LI
Fanlain f Mthar ie calactad
Presious “Pareels l Nextl Update Add Fartn | Cluit Delete Fortm SUBMIT | Save |
eRETR - Parcels
County: @
LAMGLADE
Add pareel
Delete pareel Parcel
® Al of
AMTIGO, CITY OF j C Part of parcel numher|2m'4444 @

Wil parcel be the primary residence of grantee? @



Parcel Section

Add if more than One parcel Previous “m Nextl Update I Add Form IM Delete Form I_ Savel
See Screen 6 Add/Delete eRETR - Parcels
County: @
LANGLADE
Select the municipality property is located in. %’I
Select “All of” or “Part of” (if split). Parcel
Enter parcel number & Al of

[ANTIGO, CITY OF

-l cPartof parcel number[201-4444

v

Click on “Light Bulb” for format

Will parcel be the primary residence of grantee? @

= Yes
 MNo

Primary Residence: Click “Light Bulb” for definition

Physical property address or road address @

\_@

|1 kdain Street

Street Address: Click “Light Bulb” for definition

Section Township
Enter Section Township Range (E or W). > [ [z

Legal Section must be completed
OR

Subdivision f Condominium name

Range
© Select E or W/
N | 4 ~ E
N
Lot/ Unit# (B Block @

Enter Subdivision/Condo Lot/Unit Block. I

Legal Section can be omitted

Sanve

Updatel Add Farm |ﬂ| Delete Farm |-

/ Fresdous ”m M
Legal Section

ILegaI descripion 7| Nextl

Updatel Add Faorm | Quit Delete Farm

| U e |

eRETR - Legal description

Property legal description as shown on document being recorded @

8 1/2 of the NV 1/2 Sec 12, T1ZN, R4 =]

Delete Farm

Add o | [Qui

Previous ||Legaldescripti0n -] Nextl

Update

| OB e |

4/25/06

New window opens up l

3 https://ww2.dor.state.wius/GenericFile/help/eRetr/Parcels.htm

Lioiz]

Choose a county:

Adams Dane Iowa Marathon Palk Taylor
Ashland Dodge Tron Marinette Partage Trempealeau
Barron Door Jackson Marquette Price Wernon
Bayfield Douglas Jefferson  Menomines  Radne Yilas

Brown Dunn Juneau Miluaukes Richland waluorth
Buffalo Eau Claire Kenosha Montae Fock Washburn
Burnett Florence Kewaunee Oconto Rusk washington
Calumet  Fond Dulac  La Crosse  Oneida Saint Croix  Waukesha
Chippewa  Forest Lafayette  Outagamie  Sauk Waupaca
Clark Grant Langlade  Ozaukee Sauyer Waushara
Columbia  Green Lincaln Pepin Shawano winnebago
Crawford  Green Lake  Manitowoc  Plerce Sheboygan ood

~ adams

Adars county parcel numbers follow the format "prefis-number”, The prefix is determined
by the municipality followed by a hypen. This format is twao numeric digit municipal code,
hvohen, five numeric diaits, hvohen. four nuemric digits, (NOTE: if no last four digits, use




Tax Bill: Two methods of listing Tax Bill address

Grantee Section: Grantee to receive Tgx Bill Transfer Section: Someone other than Grantee to receive 'I}x Bill

[[Sramess =] _bext Ulpdraies | b e
= = Presvious | |* Transter - Nextl Updlate | Add Farra I Ciuit Delete Farm | Subimit | Save |/
Addl grantee
RS SRETR - Transfer
Transfer
Grantoe type
Check all types that apply to this transfer @
I
Indivia [ Sale
Last name First name ri
= [~ Deed in satisfaction of land contract
[Ferpan [Fusset r
Suvial Sevur Ly Burmber (@ O Exchange
999993393
SHES oES
Street number Styflet name or P.O. Box
[~ Other
[e135 Fimrack
Explain if Other is selected
City State ZIP Code I
IMad\Snn IW\scnnsln j I 53708
Conveyance
Fhone nungfer Email
@ @ Conveyance date (mm/dd/yyy
IEIUTWZEIUE

Tax
Bill A here to use this grantee's address as the tax bill mailing address

Address

Previous Grantees ~| hext Updalel Add Farm) Iﬂl Delete Farm | Subm\tl Save /

Tax
bill
mailing
address
Tax - = : — =
ast name / Entity name First name Middle initial
bil Transfer Section looks like this _ — |
mailing
addres Street number Street name or P.O. Box
. . [2135 [Rimrock
Grantee box checked for mailing tax bill
City State ZIF Code
[radison [wisconsin =l [s3527

Previous || Transfer v| Next Update| AdelFarm | Quit| - Delste Fom | SUBMIT| Save Provious |[Tremeter =] [Next| Updats | Accdfonn | Quit|  Dolois fonn | NSUBMITE| Save |

Summary Section looks like this

Grantee: |z PR ==T}
Russel Reppen, 999999993, 2135 Rimrock, Madisan, Wiscansin 53708, , (Tax Bil Adan
Grantees’ assertion

W¥ill parcel be the primary residence of grantee for the purpase of claiming the Lattery & Gaming Credit Yes

Summary Section looks like this

Transfer:  Conveyance date:

/!'H'r‘! qajeiz]

Is the propeny subject to Residential Rental Weatherization Standards: Yes
< Tax Send tax bill to:

Weatherization Exclusion Code o exclusion = =
Russel Reppen, 2135 Rimrock, Madison, Wisconsin 53527

Penalties for improperly claiming the Lottery & Gaming Credit as Primary Residence are imposed per Chaptertax 20.19. Penalties
relating to Weatherization claims are imposed pers. 101 122 Stats. For more information on weatherization see Chapter COMM, s 67.03

and 67.04
Grantees' pame, Address, Phone Mumber, Email “—Ll
agent: Presdious Summary ([ Update Add Farm I Cluit Delete Form SUBMIT | Save |
., Wisconsin |,

4/25/06 8



Summary Page
A/K/A the “Title Company Worksheet”

Previous ||Summary LI Ne>-<t| Updatel Add Farrm | Quitl Delete Form SUBMIT | Savel

The Summary page contains all SRETR - Summary
the critical data of the transfer =

return. This page may be taken
to closing to have the Grantor DOR, LLC, 998999999, 2135 Rimrock, Madison, Wisconsin 53708, 608-266-1534
and Grantee verify the data. Grantors' assertions

201-4444,

Grantor: Mame, S5 #/ FEIN, Address, Phone Mumber

Note the responslbllltles of the Total value of real estate transferred 1000000
Grantor and Grantee. If data is Ee $1000000
m|SS|ng, that |nf0rmat|on may Transfer fee due (based on value subject to fee) $3000.00

Transfer Fee Exemption Number:

be written on the page and then
restore the saved file and
complete the return. This is
NOT submitted to the Register
of Deeds. To print, set print
margins to .25 or less.

Mo exermption

Fenalties for use of an improper Transfer Fee Exepafition Murmber are imposed per 5.77.26(8), Stats. Penalties for falsifying the Total
Walue of Real Estate Transferred are imposed gef s.77.27, Stats.

Grantors' [ame, Address, Phone Mumber, Email
agent:

Russel Reppen, 2135 Rimrock, MagtSon, YWisconsin 53708, B05-266-1594 | rreppen@@dor. state.wi.us

Mame, S5 #/F , Address, Phone Mumber

Russel Reggen, 999999999 2135 Rimrock, Madison, Wisconsin 83708, | (Tax Bill Address) |
If you notice an error, simply go
back to that section and make
correction.

#l parcel be the primary residence of grantee for the purpose of claiming the Lottery & Gaming Credit: Yes
|5 the property subject to Residential Rental Weatherization Standards: Yes
Weatherization Exclusion Code: Mo exclusion

Fenalties for improperly claiming the Lottery & Gaming Credit as Primary Residence are imposed per Chapter tax 2019, Penalties
relating to Weatherization claims are imposed per s. 101.122 Stats. For more information on weatherization see Chapter COMM, 5. 67.03
and 67.04

The Submit button will turn green
once all required fields are i
competed. You can Submit from agent:
any section of the eRETR and
also save. If you want to save the
file, it is recommended you save
before Submit. See Screen 10.

ddress, Phone Mumber, Email

L Wisconsin Y

Transfer: Conveyance date:

01/11/2006

FPresious ||Summary ;l Nex‘tl Update Add Farrm I Ouitl Delete Fatmm SUBMIT I Savel

4/25/06 9



Confirmation screen after clicking “Submit” button on any eRETR section
Item 1. Print Receipt

IEia(k - ) - |£| |EL| ,h | /7.’Search ‘\::'S:’Favnrites Q“?| = 4 =1 o ﬁ

g ) Your Real Estate Transfer Return has been submitted but the transfer has not been recorded.

VieW and prlnt receipt_ e 1. Immediately print the receipt page found here

The receipt includes instructions explaining how to have the transfer recorded.

The Receipt is required to send to _ o
. - 2. Save a copy of the return by clicking here
the Reglster Of DEEdS Wlth the Saving the return allows you to make chanaes and resubmit before you have the transfer recorded. For
information on using the saved version, read the System Owverview section found here.

deed being recorded.

3. Click here to view the return

Write down the Receipt number
on the Summary page if printed = "eceier numberiss e

Close |

Wisconsin

_—— i,

REQUIRED!

Print Receipt
This Receipt is required to be [ Qe -~ [x] [2] G| P=emt Yoo = L K
sent o the Register of T ——

recording. Address and ——
necessary documents are 1. S::;.gg;srzEgoarggﬁ?t?essll'nust review this receipt, noting grantor and

Receipt opens in new window

WIS CONSIN DEPARTMENT OF REVENUE

|' d » 2. Mail or deliver the following items to:
Isted. Langlade County Register of Deeds, GO0 CLERMONT 5T, ANTIGO, WI
S440-FIFS
= This receipt page, along with a transfer fee of £3,000.00.
= The deed or instrument of conveyance, along with a recording fee
For Wha.t ever reason yOU Can nOt of £11.00 for the first page and $2.00 for each additional page.
. . R R = Either the weatherization Certificate of Compliance, Stipulation or
3 *
print at this point, write down the waiver form
. To view the details of the real estate transfer return online, go to
https: fftest.dor.state. wi.us/RETRW ebPublic/application. You will need to know the receipt number, the
Recelpt number and go to the total value of the real estate transferred, and the last name of one grantor or grantee.
Transfer Fee web site and click on: Receipt MXZO Filed on April 12, 2006 2t 9:58 AM.
View filed eRETR under Filers. S0 o L s T
teife $1,000,000 Fee number
Enter Receipt number, value and s

last name of grantor or grantee and
you will get the Receipt for printing.

4/25/06 10
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Confirmation screen after clicking “Submit” button on any eRETR section
Item 2 Save a copy

| & sack - - B | D searen e ravanies €A | £ 2 - LB

Recommended' Your Real Estate Transfer Return has been submitted but the transfer has not been recorded.
.

1. Immediately print the receipt page found here
H The receipt includes instructions explaining how to hawve the transfer recorded.
Save copy of file.

2. Save a copy of the return by clicking here

The saved file will allow you to restore it e T s Bt DRty T e ek B e e D T B T RS
the data if you discover an error 3. Click here to view the return
when the Receipt and Return are
reviewed.

(See savefile.ppt and restorefile.ppt)

Receipt number is: M}<ZO

Close

Wisconsin

A new window opens up

Electironic Real Estate Transfer Return

1. Choose location to save file

= p— =
—> Savein: | IE9 eRETH Files ¥ © F = -

o
&)I

b Recent
D ocuments K|

A=

\
1
|

Desktop

\

by Documents

2. Name file J :
ky Computer
\r}—> Files Fizies: e = [ == |
— -

Py M etvaork T inip File :|

—
Wil isconsin
Eleciromic Re sl Estate Transfer Retuinrme EEE—

Dovenioad complete

g

3. Save file

A new window opens up

Iled bhut ot s

4. Close

Feazesracd hhere
O bhhowr B s

LiZveRETR TES Tharetr . dor . =ip

5.562 KESfSec -

= vbhen dovenload completes == =rmidd refiles k
=Srviewvw s=ectior
[ [Er=rre ] [[Cpen matrmr—)| Clo=c 1

4/25/06 S 11



Confirmation Screen after clicking “Submit” button on eRETR

Iltem 3: View Return
| Deack - D - [x] [&] n| S search ¢ Favortes £ | 2=l el

Your Real Estate Transfer Return has been submitted but the transfer has not been recorded.

1. Immediately print the receipt page found here
The receipt includes instructions explaining how to hawve the transfer recorded.

2. Save a copy of the return by clicking here
Saving the return allows yvou to make changes and resubmit before vou have the transfer recorded, For

V|eW and prlnt the eRETR return information on using the saved version, read the System Dwverview section found here.
(Opens new W|nd0W) — 3. Click here to view the return

Receipt numbear is; MxZ0

Close

Wisconsin

_—-l -

A new window opens up

=8 eRETR Public View Return Detail - Microsoft Internet Explorer

Fil= Edit Mg Fawvorites Tools Help
= ! > = =) - A2 Search © Favorites £

et ail? a=dWMdibGrnaZ 2 Tglu 1l Fw B:b=S0C zFkUMSE aR ==y Xgs 1 XDEUY A QU YEIHKdUdS8d=

Address |47 hteps: fftest.dor. skate . wi.us/RETR YWebPublic

Ele T Real Estate Transfer Return Depasriment of |

Print eRETR ———

Grantors
Srantess 5 i
Property transferred Physical description

This is the transfer return. Fee camputation ApsieiandiRrenernt
Return was filed on 085-19-2Z005 with receipt number L*M3S.

Print and keep a copy
for your records. e e

Transfer

“~ Grantors

DOR {(Other)

Address: 123 Rimrock, Madison, Wisconsin S370s
Flomes E05-266-1594

Ernail: rreppen@dor.state.wi.us

Felstonshic wWith Sorme Grantes [s: Mone

Grantor is: other { )

Cenershio interest transterred.! Full

Grantor retains the right: Mone

. This is the entire transfer return information that was entered in eRETR.
. Due to space limitations, the entire return is not shown.

4/25/06 12



Close Button
BE SURE TO SAVE FILE AND PRINT RECEIPT BEFORE CLOSING!

You must have the Receipt to record the conveyance document. If it
IS not saved and printed, you will have to enter all the data again.

Electronic Real Estate Transfer Return Department 0! Revenue

Remaining time: E3UZUU |

Your Real Estate Transfer Return has been filed but not recorded.

1. Immediately print the receipt page found here
The receipt includes instructions explaining how to have the transfer recorded,

2. Save a copy of the filing by clicking here
Saving the file allows you to make changes and refile before you have the transfer recorded.
For information on using the saved flle, read the System Overview section found here,

3. Click here to view the retumn

Receipt number is: LKM3

Microsoft Internet Explorer

\ ? ) This is your last chance print the receipt! Press Ok to exit eRETR., Press Cancel to go back,

[ ok | [ Cancel

N\ T )

4/25/06 Close Button Opens new window 13
Press OK to close, Cancel to go back




Screen after Close button is clicked

Electronic Real Estate Transfer Return Department o! [N

Wisconsin

Yersion 1.005 - §/02/2005

To enter another return, go to the Real Estate Transfer web site:
http://www.dor.state.wi.us/ust/retn.html

4/25/06 14
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